MpunoxeHve
K npukaszy MAY 3MO «MML»
oT Ne

NMonoxeHne
O nnaTtHbIX ycnyrax MyHMumMnanbHOro aBTOHOMHOIO yYpeXXaeHus
3aBOAOYKOBCKOro MmyHmuunanbHoro okpyra « MHcgopmMaumoHHo-
MeTOAUYECKUUN LLeHTP»

1. O6wme nonoxeHus

1.1. Hacrtodwee nonoxeHne o nnaTtHblX ycnyrax MyHuumMnansHOro
aBTOHOMHOIO  yuypexgeHus  3aBOAOYKOBCKOINO  MYHMUMNANbHOMO  OKpyra
«MHbopmaumoHHO-MeToaANYECKNA LIEHTPY (aanee — lNonoxeHune) paspabotaHo B
cootBeTcTBUM C PepeparnbHbiM  3akoHOM oOT 03.11.2006 Ne 174-¢3 «O06
aBTOHOMHbIX  ydpexaeHusix»,  yctaBoM  MyHuuyunanbHOro - aBTOHOMHOIO
yuypexgeHna 3aBOOOYKOBCKOro MyHuuunanbHOro okpyra «WHdpopmaumoHHo-
MeTOANYECKUN LEeHTP» (aanee — YupexaeHue).

1.2. YypexageHue BnpaBe OCyLLEeCTBNATb NPUHOCSLLYI0 OOXO4 AeATENbHOCTb
NULWb MOCTOSNbKY, MOCKOSbKY 3TO CAY>XUT OOCTMXKEHUIO Lienen, pagn KOTopbIX OHO
CO34aHO0, N COOTBETCTBYET YKa3aHHbIM LIESISIM.

1.3. YupexaeHne okasbiBaeT niaTHble 4OMNOSHUTENbHblIE 0Opa3oBaTenbHble
ycnyrm  (MpY Hanuumm  NMUEH3MM  Ha npaBo BefeHus obpasoBaTenbHOM
AEATENbHOCTN), U BEAET MHYIO NPUHOCSLLYIO 0OX04 AeATENbHOCTb B COOTBETCTBUM
C NepeyHeM nnaTHbIX YCNyr u yTBEPXAEHHbLIX TapndoB.

1.4. YdypeguTteno BMpaBe MPUOCTAHOBUTb [OEATENbHOCTb YupexaeHus,
MNPUHOCSILLYIO O0X04, €Cnu OHa MAOET B ywepb AesaTenbHOCTU, NpeayCMOTPEHHON
yCTaBOM YupexaeHusi, 40 peLleHmns cyga no aToMy BOMpocy.

1.5. OCHOBHbIE MOHATKSA, UCNONb3yeMble B HacTosweM MonoxeHuu:

MnaTtHble ycnyrm — aeatenbHOCTb YUpexaeHus, ocyllecTBnsiemasi cBepx
00bEMa, YCTAHOBMEHHOrO MyHMUMNANbHBIM 3adaHMeM, (UHAHCUPYEMbIM K3
MyHUUMNanbHoro OtgkeTta. [naTHble ycnyrn okasblBalTCs 3a CYET CpeactB
dusnyecknx n (Mnn) LPUANYECKNX NUL, HA PaBHbIX YCOBUSX MNPU OKa3aHUN OOHMUX
N TEX Xe yCnyr.

MoTpebuTtensb - dnsnyeckoe NMnNn LLPUONYECKOE N1LO, UMeLLEEe HaMEPEHNE
NONy4YnTb NNaTHbIE YCIyrn B COOTBETCTBUM C JOTOBOPOM.

CTOMMOCTb NNAaTHOM YCIyru — BblpaXeHHbIN B AEHEXHON eauHuLe Tapud,
pacCYMTaHHbIN Ha OAHOro NoTpedbuTensa NnaTHOM yCnyrn, okasbiBaeMon B Te4eHne
onpeaenéHHoro BpEMeHM.

Tapucg — cymma npsimbix M HaknagHbiX (0OLLEXO3NCTBEHHbBIX) pPacxonos,
NNaHUPyeMbIX Ha OKasaHue eauHWLbl NAaTHOW YCRyrn, pacCYMTaHHOM Ha OOHOro
notpeburens.

3aTpaTtbl - 9KOHOMWUYECKM OBOOCHOBaHHble 3aTpaTbl MaTepuaribHbIX U
TPYAOBbIX PECYPCOB, 3aTpaTthl HA COAEPXXaHWe UMyLLeCTBa, onnaTy KOMMYHanbHbIX
N Npoymx ycnyr, obecnevymBaroLMX OCYLIECTBIIEHMNE AEATENbHOCTU Y4pexaeHus,
paccyuMTbiBaemMble Ha  OCHOBe  dpakTudeckumx 3atpar  YupexgeHus  3a
npeaLwecTsyloLme nepmoasbl.



Mpamble pacxoabl - pacxonbl, HENOCPELCTBEHHO CBA3aHHbIE C OKa3aHUEM
onpeaenéHHon nNraTHOW yCryru.

HaknapgHble (06OWexX03ANCTBEHHbIE) pacxoAbl - pacxoibl, KOCBEHHO
CBSiI3aHHble C OKasaHMeM OnpenesieHHOM MNaTHOM YCIyru, KOTOpble He 3aBUCAT
HanpsMyto OT OObEMa nnaTHbIX YCNYr U He MOryT ObiTb OTHECEHbl MPSMO Ha
CTOMMOCTb KOHKPETHOW MMaTHOW yCryru.

OcHoBHOM nepcoHan YypexaeHua - paboTHMKM  YdpexaeHus,
HenocpeaCTBEHHO y4acTBYOLLME B NPOLIEeCCe OKa3aHUs NMiaTHOW YChyru.

MepcoHan conpoBoXaeHUs YuypexaeHusa - paboTHUMKM YdypexaeHusi, He
y4yacTBYOLLME HENOCPEACTBEHHO B MpoLiecce OKa3aHUs NiiaTHOM YCIyru.

Mnowaab HeABMXMMOro wuMmyLllecTBa - nnowagb  HeABMXKUMOTO
nMywiectsa YupexaeHusi, ycTaHOBNEeHHas CBUAETENbCTBOM O roCyAapCTBEHHOW
peructpauum npasa.

Mnowaab HeABMXMMOro UMyLLECTBa, UCMOSIb3yeMasi HernocpeACcTBEHHO
ANA  OKasaHuMA nnaTtHbIX Yycnyr, - nnowagb HeaBMKUMOro uMyLlecTBa
YupexgeHus, ncnonb3dyemas HenocpenCTBEHHO ANS OKa3aHWUA NNaTHbIX YCNyr.

dakTU4eckue pacxoabl - Mokasatenu AaHHbIX OyxranTepckoro yyeta
(060opOTHO-CanbAOBOW BEOOMOCTU MO COOTBETCTBYIOLWIEMY CYETY CUHTETUYECKOro
yyeTa) No BCEM UCTOYHMKaM (PUHAHCUPOBaHUS B paspese onpefesiéHHON ctaTbu
KanbKynnpoBaHUs 3a NpeawecTBYHOLMA pacYETHOMY Nepuoay OTYETHBIN rof.

KanbKkynauusa - gopmupoBaHme 3aTpaT B CTOUMOCTHOM (AeHexHon) hopme
Ha oKasaHue eguHULbI NIaTHOW YCIyTu.

KanbkynupoBaHue - COBOKYNHOCTb NPMEMOB yY€Ta 3aTpaT 4N NpoBeLeHUs
pacyéTHbIX Npoueayp NPY NCYUCIIEHUN CTOMMOCTU €ANHNLbI NNAaTHOW YCNYru.

EavHuua nnatHoM ycnyrm — oOJHa ycnyra, MoflydeHHas  OOHUM
notpeburtenem.

2. MNopsaaok okazaHMA NNaTHOMU yCnyru

2.1. YupexpgeHue BnpaBe cBepx 0O6bEéma, yCTaHOBNEHHOIO MyHULMNANbHBLIM
3aaHueM, BbIMONHATL paboThbl, OKa3bliBaTb YCNYrn, OTHOCALLUMECH K €r0 OCHOBHbIM
BUOaM OeATerlbHOCTU, NpefyCMOTPEHHbIMU ero yypeanTesibHbIM JOKYMEHTOM, ANS
rpaxkgaH u 1puandeckux nuu 3a nnaTty U Ha OQVMHAaKOBbIX YCNOBUSX MPU OKasaHUU
OAHWUX N TEX Xe YCIyr.

2.2. ina nonyyeHUsa nnaTtHbIX yCryr notpedbutento HeobxoaMMOo 3aKMoyuTb
A0roBop C Y4upexgeHnem.

2.3. [oroBop, 3aknyaembln Cc notpebutenemMm ycnyru, SBRASETCS
BO3Me3HbIM JOroBOopoM 06 OKasaHuu yCriyr, 3akmntoveHne KOTOpPoro perynmpyercs
m. 39 K P®. B cootesetctBun co c1.779 K P® no goroBopy BO3ME3OHOrO
oKasaHusa ycnyr ucnonHutenb obA3yeTca no 3agaHuio 3akasyuka okasaTb yCnyru
(coBepwUTb  onpefeneHHble  OEeUCTBUA WM OCYLLECTBUTb  KOHKPETHYHO
AEeATerNbHOCTb), a 3aKa3ynk — onnaTuTb UX.

2.4. [orosop odopmnisieTca B NPOCTON MUCbMEHHOW ddOpMe W [O0SIKEH
cofgepxaTb cBeJeHus O 3akasunke u o6 ucrnonHutene, ob ycroBUSX M CpOKax
npegocTaBrieHss NNaTHOW YCnyrn, o e€ CTOMMOCTW, nopsgke onnatbl, npasax,
0683aHHOCTU 1 OTBETCTBEHHOCTU CTOPOH, a Takke Apyrne ycroBusi.

2.5. 3a HencnonHeHne NnbBo HeHagnexallee ucnorHeHne obA3aTenbLCTB No
A0roBopy YupexneHne HeceT OTBETCTBEHHOCTb, MPefyCMOTPEHHY [OroBOpOM



n/vnn 3akoHom (rn. 25 MK PO, ct. 13, cT. 23, cT. 23.1, cT. 28, cT. 30 3akoHa PO ot
07.02.1992 Ne 2300-1 «O 3awuTe npasB noTpedbutenemn»).

2.6. Bpen, NpUYMHEHHbIN XMU3HW, 300POBbI0 UM MMYLLIECTBY NOTpPedbuTens B
pesynbTate MpeaocTaBfieHUss HeKayeCTBEHHOW MfaTHOM  YCnyrn, noanexuT
Bo3meLLeHuto (cT. 1084, c1.1095 MK PO).

2. 7. Tapudbl Ha nnaTHble YCNyrK, oOKasblBaemble YypexgeHuew,
yTBepXgaTca  TapudHonm  komuccuen  AgMUHUCTpaumm  3aBOLAOYKOBCKOrO
MYHULMNANbHOIo oKpyra.

2.8. Ha Bo3me3gHOM OCHOBE MOryT ObITb OKasaHbl TOMbKO YCNyrn, He
BXoasdlwme B obssaTenbHble rapaHTUpOBaHHbIE BecnnaTHbIe YCNyrn, oka3biBaeMble
YupexgeHmem B COOTBETCTBMM C YCTABOM U LIENISIMU CO34aHMS.

2.9. CoTpygoHukn YdpexneHud, oOKasblBalwline Ha BO3Me3gHOW OCHOBe
yCcnyru, OTHECEHHbIE K BecnnaTHbIM ycnyraMm YupexaeHusi, HeCcyT rpaK4aHCKyt U
aAMWUHUCTPATMBHYIO OTBETCTBEHHOCTb.

2.10. MNMpepoctaBneHne NnaTHbIX yCnyr oU3N4ECKUM N IPUANYECKUM JMLaM
OCYLLECTBIISAETCA NPU HANUYUKN NIMLEH3UN HA BUA, AEATENbHOCTUN, €CNWN AaHHbIA BUA
AeaTenbHOCTN TpebyeT NUUEH3NPOBaHUS.

3. ®opMupoBaHue CTOMMOCTU NNATHOWN yCnyru

3.1. MNMpwn onpegeneHnn CTOMMOCTM NSIATHOM YCNYIN YYUTbIBAKOTCS NpsiMble U
HaknagHble (06LEeX03aNCTBEHHbBIE) pacxoabl.

3.2. MNpun onpegeneHnn NpsiMbIX PacxogoB MCMOfb3yeTcs MEeTOA MpPsSMOro
cuyéTta 3aTpar.

3.3. [llpn onpegeneHnn HaknagHbix (0OLWEXO3ANCTBEHHLIX) pPacXonoB
NPUMEHSIETCS pacyY€THO-aHaNUTUYECKMA MeTo C Y4ETOM nnowaan HeaABMXKUMOro
NMyLLECTBA, nnowagm HeaBWKMUMOro NMyLLIECTBA, MCNOSIb3YEMOro
HenocpenCTBEHHO AN1S OKa3aHWs NMaTHbIX YCAyr, U aHann3 akTu4ecknx pacxoaos
Ha cogepXaHue HeOBMXMMOro MMmyLlecTBa 3a NpealecTBYOLWMA pPacyE€THOMY
nepuvoay OTYETHLIN o4 Ha OCHOBAHWUW PErMcTpoB ByxranTepckoro ydeta no BCEM
NCTOYHMKAM PUHAHCMPOBaHMS.

3.4. K npsiMbiM pacxogamM OTHOCATCS:

- 3aTpaTtbl Ha onnaTty TpyAa OCHOBHOMO NepcoHana YypexaeHus:;

- 3aTpaTbl Ha npuobpeTeHMe MaTepuarnbHbIX 3anacoB, MOMHOCTbIO
noTpebnsemMbix B NpoLiecce OKa3aHUs NiaTHOM YCnyru;

- 3atpatbl Ha npuobpeTeHMe OCHOBHbIX CpeacTB, obecneynBaroLLnx
oKasaHue TONbKO onpefenéHHON NNaTHOW yCnyru, pacnpeaenéHHble Ha BECb CPOK
aKcnnyataumm akTmBea.

3.5. K HaknagHbIM (06LLEXO3ANCTBEHHBIM) pacxoaM OTHOCATCS:

- 3aTpaTtbl Ha onnaTty Tpy4da nepcoHarna ConpoBOXAeHUs YupexaeHus;

- onnara ycnyr cBsasu;

- KOMMYHanbHbIE YCRyru;

- YCNyru no coaep’>kaHuio MMyLLECTBa;

- npouyue ycnyru;

- amopTuM3aLums ABMXKUMOro MMYLLECTBA;

- NpnobpeTeHne matepumanbHbIX 3anacos;

- Ipoymne pacxonbl.



4. PacxogoBaHue cpeAncCTB, NOJTY4YeHHbIX OT OKa3aHuA NnaTHbIX yCecnyr

4.1. YupexgeHne 0683aHO BECTM CTATUCTUYECKUA U ByXranTepcKkun Yy4yer
OKa3blBaeMbIX MMaTHbIX YCNyr CTPOro 3a OTYETHbIN Nepuod Ha OCHOBaHUN
nepBuMYHOro OyxranTepckoro y4yéTa pasferibHO MO OCHOBHOW AesTEeNbHOCTU U
nnaTHbIM ycriyram Ans npeacraBneHns OTYETHOCTM YNOTHOMOYEHHOMY OpraHy.

4.2. YypexneHne He BnpaBe JornyckaTb BO3MeLleHNe pacxodoB, CBA3aHHbIX
C NpeaocTaBneHneM nnaTHbIX YCNyr, 3a CHET BI0KETHbIX CPeaCTB.

4.3. [loxofbl, Nofiy4eHHble OT NSaTHOM AEeATENbHOCTU, U NpuobpeTeHHoe 3a
CYET 3TMX AOXOA0B MMYLLECTBO (3a WCKIOYEHWEM HEOBMXMMOCTM) MOCTynakT B
camocToATenbHOe pacnopsbkeHne Ydupexagenus (n. 3 cr. 298 K PP, n. 4 cT. 9.2
depgepanbHoro 3akoHa oT 12.01.1996 Ne 7-&3 «O HekoMMepYeCcKnx
opraHusaumsax»).

4.4. [leHexHble cpeacTBa, NosflydeHHble OT OKa3aHUA NnaTHbIX YCNyr, MOryT
OblTb MCMONb30BaHbl B crnegywwmx uUendax: npuobpeteHne MaTepuanbHbIX
3anacoB, OCHOBHbIX CpeACTB, onfnaTy KOMMYHasbHbIX YCIyr, WTpadoB, NeHU U T.4.,
a Takke Ha Bbinnaty 3apaboTtHom nnaTtbl  paboTHuKaM  YupexaeHus,
HEenoCcpeaCTBEHHO Yy4YacTBYHOLLMM B MpOLECCe OKaszaHusa nnaTHou ycnyru (onnarta
TpyOa OCHOBHOrO rnepcoHana v nepcoHasna conpoBOXAEHUS).


https://www.audit-it.ru/gk/298.html#3

